MARTIN COUNTY
EDUCATION ASSOCIATION

2008-2009
Contract

Between

The School Board of Martin County

And

Martin County Education Association




Table of Contents

ARTICLE | GENERAL PROVISIONS ...ttt 1
L1 Preamble ... 1
228 = = ToTo T [ 111 o] o P 1.
1.3 DEFINITIONS ...ttt e e e e e e e eeeeneee 1.
|.4 Negotiations... . e 152
ARTICLE Il EMPLOYMENT CONSIDERATIONS .............................. 3
II.1 Employment philosophy and considerations.................c.......... 3
1.2 WOTK YEAI ...ttt s 3...
[.L3 Pay SCheAUIE .......covieeee e 3-4
1.4 Placement on the salary schedule...... oo 4-5
[1.5 Professional COUMESY..........oovvvviiiieiiuiiiiiiee e 5
[1.6 JOD ShAring.......coooiiiiiiiiiii e e 5-6
ARTICLE Il RESOLUTION OF GRIEVANCES AND PROBLEMS...7
1.1 Grievance ProCedUIe ..........oouuuuuiuiuiiiee et 7-8
LEVEL ONE....oiiiiiiiiiiiii et ettt a e e e e e e e e e 8
LEVEL TWO oottt mmmmn et e e e e e e e e e e e e e e aea e 8
LEVEL THREE .....oooiiiiii e 8
ARBITRATION L.ttt eeen e e ereeeaaaaaaaaaaaeaeaaeaannnes 8
ARTICLE IV ASSOCIATION AND MANAGEMENT RIGHTS........... 9
V.1 Payroll dedUCHIONS ........uuuuuiiiiii e 9
IV.2 Use of facilities and communication ......cccc..oooooovviiiinnnee 9-10
IV.3 Consultation and/or collaborative efforts................................10
ARTICLE V WORKING CONDITIONS ......cuviiiiiiiiiiieemieeeeieeeeeeeeee e 11
V.1 WOTK QAY ..ot 11
V.2 FaCUlty MEELINGS ....cevvvveiiiiiiiie e eeeeeecse e 11
V.3 Attendance at MeetingS ........ccoovviiiiceeeeeeiiiiiee e 11-12
V.4 Leaving the WOrKSIte...........uuuiiiiis i 12
V.5 The ClaSSIO0M ......ccooiiiiiiiiiiee e 12
V.6 Duty free IUNCh........eveiiiii e 12-13
V.7 ComMpPeNnSatory tiIMe .........ooeeiiiiiiiiiiiiiiise e e e e e eeeeeeeeens 13
V.8 Health and safety iSSUES ...........uuveeiiiiieiii e 13
V.9 Non-instructional duti€S..........ccooeiiieeeeciiiiiiieie e 13-14
V.10 Early relase.......ccooeviiiiieiiiiieeeeeeeeee s 14
V.11 Access to telephones ... 14
V.12 BOMD thrEatS ......eveiiiiiiiiiiiieiieeee ettt 14
V.13 Dress.. P
V.14 VidE0 CAMEIAS....cciiiiiiiieeeeieiiie e immmeee e 14-15
V.15 Classroom reloCation..............uuueeiemmuirrneiiiaaa e e e e e e eeeeeeeeeeeenns 15
ARTICLE VI PROFESSIONAL ISSUES.......ccooieeeee s 16
VI.1 Assault and/or battery against a teacher ......ccccvvvvvennnnnn..... 16
AV 7 I =Tod o1 o] [T | V2RSSR 16
VI.3 COVEriNG ClaSSES .....ccoiiiiiiiiiieeteeee e 16
VA CUITICUIUM ..ottt e e e e e e e 16
VI.5 Duties and record Keeping ...........coeeeeeeemneeeeeeeeeeeeeeeeeiiinnn 16
V1.6 Faculty leaders...........uuuueeeiiiii s e e 16-17



V1.7 IN-SEIVICE POINTS....cciiiiiiiiiiiiiiiiieee e et 17

V1.8 INterim teaChers .......cccooviii i e 17
V1.9 Parent-teacher conferences............commeeeeeeeeeeeeeeeeeeiiinnnnnn. 17
VI.10 Rules and laws available.............coccoorveriiiiiiiiiiiiieeeeeeeeeee, 18
VI.11 SChedUIES ... .o 18
VI.12 School budget .......ccooviiiiee e cereee e 18
VI.13 Substitute teaChers ................oev e eeeeeeii e 18
VI1.14 Supervision of student teacher........cooeevvviiiiiiiiiiiiiieeeeeee, 18
VI.15 Use of paraprofessionals.............. o eeeeeeeeeeeeeiiniininnnnnnnns 18
ARTICLE VII TRANSFERS, REDUCTION & RECALL......ccoeeeeen..... 19
VII.1 POStING POSILIONS....cceeiiiiiiiiiiii e 19
VIL.2 Voluntary transfers.........ccoooiiiiiiiceeeeeeecese e 19
VIL3 Involuntary transfers..... ..o 19
VIL.A NEW SChOOIS ... 20
VIS5 Reduction in personnel.................oeveveeinniiiinnnneneeeeeeen. 20-21
VILG RECAIL.......uuiiiiiiiiiiiiiiiiiiic e 21-22
VIL7 NON-TeNEWAL .....cooviiiiciie e 22
VI1.8 Charter Schools/Transfers Committee ...coeevvvciiieeeieeeennnnn .22
ARTICLE VIII PROFESSIONAL ASSESSMENT ......ccooicceeeeeeieees 23
VIII.1 Evaluation COMMILIEE ........ccceeeeiiii e 23
VIII.2 Procedures and requirements ...........cceeeeeeeeeeeeeeeieeeeeieiinnnnnns 23
VIII 3 Observations/Evaluations..............commm e eeeeeeeeeeeeeeennninnnns 23-24
ARTICLE IX PERSONNEL FILES.........cutttiiiiiiieeemiiiiiiiiiieeeeeeee e 25
IX.1 Personnel fileS.......cooooioiiiiiieeees et e e e e e e e e e e eeeeanaanees 25
IX.2 Inaccurate, anonymous materialS.........ccccoevveeeeeeeeeiiieeeeeinnnnns 25
ARTICLE X EMPLOYEE DISCIPLINARY PROCEDURES.............26
X.1 Discipline defined ...........oooiiiiiiiiiieeiieeiii e 26
X.2 PrOCEAUIES ....cceeeeeeiieiiiiiee e e e e e s et s e e e e e e e eaaeeeaaeeennees 26
ARTICLE XI LEAVE PROVISIONS .......outiiiiiiiiiiimrreeee e 27
XL1 Paid l€AVES ... 27-31
X2 UNPaid 18AVES.......co e ittt et 31-33
ARTICLE X1l COMPENSATION.....coiiiiiiiiiimemriireeeeee et 34
XILLL Travel COMPENSALION ..........cevvuuueenmmmm ettt e e e e e e eeeeeeee 34
XI1.2 ReIMBDUISEMENL.......ccoiiiiiiiieee e e e 34
XIL3 POSHNGS ... 34
XIl.4 Increase effective date..........ccooeeeeeeeeriiiiiiiiiee e 34
XIS AULO TEPOSIE .ottt e 34
XI1.6 Pay for Performance...........cooooeeescecemmeevvviiiiie s e e e eeeeeeeeeenannns 34
XIL7 Summer SChOOol .......oiiiiiiiiiiii e 34-35
XIL8 RELIFEMENT ... e e e e e e e 35
XI1.9 Optional retirement anNUItY...........coccceciieeeieeiiiieieeeeiiiiens 35-36
ARTICLE X1l EMPLOYEE BENEFITS.....outiiiiiiiiiiieees 37
XHEL INSUTBNCE ...t ea e 37-38
X2 Sick leave bank ............ouuuiiiiiiiiieeei e 38-39
ARTICLE XIV CONTRACT AGREEMENT .....cccooiiiiiiiiiiiiiiiieee 40
XIV.1 Terms of contract agreement ...........ccceeeevvvvvvniiiiieeeeeeeeeeen, 40



APPENDIX A GRIEVANCE FORMS

........................................... 41-43
APPENDIX B SALARY SCHEDULES. ..........cutviiiiiiiieeiiiiiiiiiiieee 44
B.1 10 Month Instructional personnel 2008 — 20009..................... 44
B.2 Negotiated Instructional supplements 2008-09..................... 45

B.3 Athletic supplements 2008 — 2009.......coccceeeviiiiiieeeeeeiiiinnn, 46

APPENDIX C LETTERS OF UNDERSTANDING..........ccomm...... 47-48
APPENDIX D COMMITTEES

APPENDIX E MEMBERSHIP FORM



ARTICLE | GENERAL PROVISIONS
I.1 Preamble
The School Board of Martin County, hereinafter refd to as the “Board” and the Martin County
Education Association, hereinafter referred tohes‘Association”, having met and negotiated in
accordance with Florida Statutes Chapter 447 amthpaeached certain understandings, hereby agree a

follows:

[.2 Recognition
A. The Board hereby recognizes the Associatioth@sole and exclusive Bargaining agent for all

teachers, deans, team leaders, guidance coungekd specialists, activities directors and
occupational specialists.

B. The Board further agrees not to negotiate witha@thgr organization as bargaining agent other
than the Association for those employees in theaslisted in “A” above.

C. The School Board acknowledges that the provisidiiseomaster contract are legally enforceable.
For violations the parties reserve the right tosparall remedies available under law or under

provisions of this contract.

[.3 Definitions
The following terms, as used herein, shall applhts contract only:

Board: shall mean the School Board of Martin @gu

Association: shall mean the Martin County Edwrathssociation.

Agreement: shall mean the four cornerthisfnegotiated contract.

Employee: shall mean any contracted employekeoBbard in the bargaining unit.

Employer: shall mean the School Board of Martinuty.

Seniority: shall mean the length of continuousbfwken) service with the Martin County School
System.

I.4 Negotiations
A. This agreement shall constitute the full anchplete agreement between the Board and

Association and may not be altered nor amendeadhgltine term of its existence.

B. Subsequent collective bargaining negotiations betwthe Board and the Association will begin
no sooner than one hundred thirty-five (135) daysro the termination of this Agreement.

C. The parties agree that any school may requestsewaf the collective bargaining agreement
contractual provision, School Board rules or Flaridepartment of Education rules, provided the
waiver is signed by the Principal and the MCEA $eRepresentative and approved by a secret
ballot of two-thirds vote of the faculty. The Pripal or his/her designee and the Association

representative shall count the ballots. In addjttbe waiver must be recommended by the



Superintendent and approved by the Board and tkelufive Board of the Association. The
failure of the Superintendent and the Associatiorecommend the waiver to the Board for
approval is not subject to the grievance arbitrafioocedures. A minimum of seven days notice
shall be given to the Association before a schitelvgaiver vote is taken.

The contract waiver process shall follow the stegted below:

SAC

PRINCIPAL

MCEA

FACULTY

DAC

SUPERINTENDENT

BOARD

DOE (if applicable)

The parties are committed to using a problem-sglyirocess conducted in a principled way that

creates effective solutions while improving theatenship.



ARTICLE I EMPLOYMENT CONSIDERATIONS
1.1 Employment philosophy and considerations

A. Marital status, race, creed, religionlocpsex, age, national origin, physical disal@ktior number
of years teaching experience shall not be madaditbion of employment.

B. Neither the Board nor the Association will discniraie against any employee of the bargaining
unit on the basis of race, age, sex, religion, gayslisabilities, national origin, political befje
participation or non-participation in employee argations or participation or non-participation
in a grievance. Nothing in this section shall gibittthe employee from legal recourses outside
the contract.

C. All conditions of employment as set forth in thitice shall apply to all employees except as

specifically stated.

1.2 Work year
A. The work year for all ten (10) month employekalkbe 196 days. Additional days may be added

at the discretion of the Board at the same datly.ra

B. The school calendar, as adopted by the Boaadl, iskslude workdays for planning/preparation, as
follows: One (1) planning/preparation day at thd ef the first and third quarter. Such days shall
be used for the employee’s own planning/preparagiimposes. There will be six (6) paid
holidays. A minimum of one (1) full uninterruptpde-school day shall be a teacher workday.
This day shall be designated by the District aretlua the discretion of the individual teacher for
classroom planning and preparation.

C. When schools and school offices are officialbsed for emergency reasons by the
Superintendent, employees shall be paid as usdat@feave day previously arranged by an
employee shall be deducted. Make-up days shatbeduled by the Superintendent; however,

the Association shall have the opportunity to ptdevinput prior to the Board approval.

1.3 Pay schedule
A. Salary checks will be paid every two weeks feenty-six (26) pays for all employees, regardless

of whether the pay date is a holiday/non-work ddyhe pay date is a banking holiday, then the
pay date would be one day earlier, unless doingadd create more than 26 pays in a calendar
year. Should that situation occur, then the pag deould be the next banking day. All checks are
issued in accordance with the annual pay schedie.final pay will be issued on the regularly
scheduled pay date for the pay period in whichatbek is performed with certain exceptions.
Notes shall appear on all pay stubs regarding sapghts, additions, and changes not reflected on
Appendix B-Salary Schedule. Employees on a tezleren month schedule with a start date
other than July*Lshall receive multiple checks (if entitled to ttteecks) on the last student day of
school. The multiple checks issued on the lastesttiday of school shall be eligible for direct

deposit.



B. All benefit deductions and contributions will becrued on a 24-pay cycle basis. All insurance
deductions are to be deducted one month aheadsefage period to ensure adequate
funding/payment for employee-paid benefits. Anyuattnents to employee deductions must be
authorized by the employee in advance (includingingaup missed deductions).

C. Employees who have taught summer school shadive their retroactive paychecks within thirty
(30) days of ratification of this Agreement.

D. All employees will be paid in accordance with tladasy schedules attached in Appendix “B”.

II.4 Placement on the salary schedule
A. Specialist Degree — 6% Above MA Degree

B. Doctorate Degree — 12% Above MA Degree

C. Speech and Language Pathology Teachers whaho#dtificate of Clinical Competency, a
master’s degree or equivalent with a major emphasipeech-language pathology, audiology,
speech-language or hearing science will be paiideaaster’s degree level on the salary
schedule.

1. All current and future Speech/Language Patfists will receive and be granted credit on the
salary schedule for all verified years of pulalicd/or private experience.

2. Prior experience will be granted based uperfahowing formula: the average number of
hours worked per week, divided by the average hpersvork week (37.5), multiplied by the
number of months worked, divided by ten (10) montasulting in a number representing
full-time work years. Multiple jobs are calculatiediividually and the sum of the work years
are added together and rounded to the nearestefall
a. An average work week for purposes of expegearalculation is thirty-seven and one-

half (37.5) hours per week.
b. A full year for placement purposes is consdego be ten (10) months of work
experience.

D. With respect to placement on the teacher salengdule, teachers entering into a written cohtrac
for employment in the District will be credited Wiprior teaching experience to the extent
required by F.S. 231.36(3)(g). A year's experiefuzesalary schedule movement and placement
is defined as working one-half of a work year pue day.

E. In addition to the Western Zone Supplementrirsibnal staff designated by the Superintendent
as critical need and assigned to Indiantown Mi@&tihool and Warfield Elementary School shall
receive a one-time $2,000 assignment bonus foduhation of this Agreement. Assignment to
and reassignment from those schools shall be atisieestion of the Superintendent.

F. Instructional staff assigned to Indiantown MiddielaVarfield Elementary schools shall for the
duration of the Agreement, have their individudhsas adjusted to reflect a $1,375 Western Zone

supplement.



G.

In addition to the salary reflected in the colleetbargaining agreement, salaries will include a
4.5% Western Zone Recruitment and Retention Suppiéas reflected in Appendix B for an
employee with the same experience or step.

The individual employee’s wages will remain at firevious year's salaries until an agreement on
wages for the year has been reached and a mowetlagyfor each step on the salary schedule has
been agreed to by the parties. Salaries will lpgséed to reflect the agreed upon monetary value.
In the event that the School Board of Martin Couartd MCEA fail to reach agreement prior to
July 1, and through the negotiated process, itutially agreed that salary increases will be paid
retroactively.

When the wage adjustment is to be retroactive, tirdge employees who have not been
discharged or who have not resigned prior to thie dathe contract ratification will receive
retroactive pay. Those employees retiring underRllorida Retirement System Pension Plan
during the period of time of the negotiations foe tollective bargaining agreement are eligible
for a one-time bonus payment in an amount equitatethe calculated amount of that retiree’s
retroactive pay. Retirees who wish to remain bligfor the ‘retirement retroactive pay bonus’
must qualify for retirement under the Florida Retirent System and notify the director of Human
Resources and Staff Development ninety (90) daigs fir the projected retirement date in order
to receive this bonus. Said written notice mustjate the District with a valid mailing address to
which the District will mail the retirement retrda@ pay bonus. This bonus will be paid only
once. lItis the sole responsibility of the retitegrovide and maintain with the District a cuttren
and valid mailing address.

Additionally, retroactivity of pay is inapplicabte summer school positions, including summer
supplements not attached to a regular Districttiprsiso long as no more than 25% of the

summer school schedule occurs on or after July 1.

II.5 Professional courtesy
The Association and the School Board will endedag@rovide an opportunity for employees to attend

college classes when there are extenuating cireumoss. Employees shall notify the Associationtaed

School Board upon knowledge of such circumstances.

11.6 Job sharing

A. Job Sharing: Job sharing shall refer to twogi@ployees voluntarily sharing one (1) fulltime

position. A list of employees interested in jobrahg shall be available to the Personnel Office.

Teacher participation in the job-sharing programakintary.

The Association and the Board agree that jobirstpg@rovides career flexibility and opportunities
for fulfillment of professional and personal neediscan increase motivation and productivity in

the classroom.



The requirements for employees seeking job shamositions include: three (3) years of
continuous service in Martin County, satisfactovgleations, certification in the field in which
they anticipate job sharing, familiarity with therdculum (grade level or subject) where they
anticipate job sharing, approval of their currdte administrator to participate, approval by the
Superintendent.

The deadline for application for job sharinglveié May 1.

The following must be agreed to by all job shgrapplicants:

1. The application form must be signed by all paragifs.

2. All job sharing participants shall receive fifty0%) of the fulltime salary, fifty (50%) of
current benefits, and fifty (50%) of the normalksieave. In order to receive insurance
benefits, the participants must provide for paynwdrifty (50%) of all premiums.

The participants must agree to an annual comenitio job sharing.

4. All job sharing participants must attend preesttdays, first day of school, parent-
teacher conferences, open house, and in-service day

5. The job sharing participants shall substituteefach other whenever possible at fifty
(50%) of the substitute’s daily rate.

6. Should either job sharing partner be unableiffidlfthe year long commitment, the other
shall complete the fulltime assignment, whenevessiie.

Job sharing participants are required to sdreie proportionate share of the employee work week
for salary step movement.

Participants who choose not to participate asggear shall be returned to their previous School

Board position (before job sharing). Participamt® job share for more than one (1) year shall be
returned to positions in their area of certificatio

No more than one (1%) of the employees may [@veseach year.



ARTICLE Il RESOLUTION OF GRIEVANCES AND PROBLEMS

[ll.1 Grievance procedure
A. A grievance is a dispute between the managempresentative of the Board and

employee by name, group of employees byesamr Association involving
the interpretation or application of thigraement.

B. All employees within the bargaining unit may hake tight to be represented, in the
determination of a grievance, by the Associatiblowever, nothing in this part shall be construed
to prevent any employee from presenting, at ang tims/her own grievance, in person or by legal
counsel, and having such grievance adjusted wittheuintervention of the bargaining agent if the
Association has been given reasonable opportumibetpresent, and providing the adjustment is
not inconsistent with the terms of this Agreement.

C. If adispute should arise concerning the interpiateor application of this Agreement, the
complainant shall first informally discuss the pegh with his/her immediate supervisor. If the
complainant is not satisfied after informally dissing the complaint, the complainant may file a
formal grievance with the principal or his/her dgwie.

D. The number of days indicated at each level is clemed to be the maximum. Time limits, may,
however, be extended by mutual agreement betweegribvant and the appropriate level
management representative. Verbal agreementstshatinfirmed in writing.

E. An employee who is not assigned to an individuhbst may file a grievance with the director to
whom he/she is responsible. The grievant and wirewill follow the procedure outlined in
LEVEL ONE of this article.

F. Inthe event an employee has a complaint, he/shleathide by the management decision involved
prior to and during the time the grievance has bideth and has been processed.

G. A grievance may be withdrawn at any level but thme grievance may not be filed a second time
by the same party.

H. For the purpose of this Grievance Procedure, wgrlleys are defined as those days, Monday
through Friday, exclusive of legal school holidays.

I.  All grievances will be processed during times whilchnot interfere with or cause interruption of
the grievant’'s work responsibilities. Release timay be granted by the principal when deemed
necessary. Such release time, as granted byitiepad, shall be without loss of pay for such
participation.

J. If not satisfied at the conclusion of the inforrdédcussion, the employee may become a grievant
by filing a written grievance with the principaltin seven (7) working days. The written
grievance shall be filed on the form provided (AREHEX A). The original grievance is filed
with the principal and a copy shall be forwardedh® Association, the Superintendent, and to the

Board Attorney. If the grievant does not file &egance within seven (7) working days after the



informal discussion period, the right to proceethwhis grievance for this incident is waived by
all parties.

K. Copies of the management decisions at each ledahengrievant’s written statements given at
any step of the Grievance Procedure whatsoevdt,bghforwarded to the grievant, Association,
Board Attorney, and the Superintendent.

LEVEL ONE
Within seven (7) working days after the filing ofdevance, the principal will meet with the grietand

formally discuss the grievance and any supportingesice available so that a formal resolution ef th
dispute may be found between the two parties. mMiasagement position shall be entered in a written
statement by the principal that is to be signeddth parties within seven (7) working days of theeting.
The grievant shall indicate with his/her signathi®her satisfaction, or lack of satisfaction, witle
decision in writing. Copies of this statement vidl made a part of the original grievance form by
attachment and forwarded as in “K” above. If thiewant is not satisfied with the disposition oéth
grievance at this level, or if no disposition hagh made within seven (7) working days of such mgetr
fourteen (14) working days from the date of filinghichever shall be later, the grievance may be
submitted by the grievant to the Director of HunRasources & Staff Development; and further, a gngv
who is not assigned to an individual school maytioor directly to LEVEL THREE.

LEVEL TWO
Within seven (7) working days of the receipt of rgevance appeal, the director shall review thgeap

and shall render a decision, based on all the mafgesented, within seven (7) working days ofisai
review. A copy of this decision shall be suppliedhe grievant. If the grievant is not satisfigith the
decision at LEVEL TWO, or if no decision has beesde within seven (7) working days of such review,
he/she may, within seven (7) working days, subh@tgrievance to the Superintendent.

LEVEL THREE
Within seven (7) working days of the receipt of eglp the Superintendent or his/her designee shall h

the appeal. The grievant may or may not attendhéaging at his option; and within seven (7) wogkin
days of said date, the Superintendent or his/hgigdee shall render his/her written decision basethe
material presented, and such decision shall beigedwas in “K”above.

ARBITRATION
When the Association submits a timely written netior arbitration of an unresolved grievance, the

Association and the employer shall jointly requastFederal Mediation and Conciliation Service (FBJC
to furnish a list of seven (7) arbitrators from atithe arbitrator shall be selected. Such selestiall be
accomplished within ten (10) days; the Associatiad the School District each striking one (1) ndirom
the list in turn until only one (1) name remairishe Association shall strike first. The arbitradatecision
shall be submitted in writing to all parties an@l§be final and binding on all parties to this egment,
providing that the arbitrator shall not add to sabtract from, modify, or otherwise alter the tewhshis
Agreement. The expenses of arbitration, includiregarbitrator’s fee/costs and expenses, and tsteofo

the arbitrator’s transcript shall be borne equbihthe employer and the Association. Howeverotider

expenses incurred by either party in its prepanagiwall be borne by the party incurring am



ARTICLE IV ASSOCIATION AND MANAGEMENT RIGHTS

IV.1 Payroll deductions
A. Upon appropriate written authorization (Appends}, the Board shall deduct from an employee’s

salary, in uniform assessments: 1. Associati@sd®. Contributions to the MCEA Tiger. Such
authorization shall continue in effect until or es$ revoked by the employee upon thirty (30) days
notice to the Board and the Association. The Baamkes to remit the total amount of dues and
CCE collected to the Association within ten (10yslafter the close of the month. Authorization
for such deductions shall be submitted to the FKinadffice at least thirty (30) days before
deductions are to begin. Upon authorization, thpleyee shall waive all right and claim to said
monies so deducted and transmitted in accordartbeawthorization and relieve the Board and alll
its officers from any liability therefore. The Assation and members of the bargaining unit shall
indemnify and save the Board harmless againstramd &ny and all claims, demands, suits, or
other forms of liability that may arise out of oy lleason of action taken or not taken by the
Board, for the purpose of complying with this resjue

B. Upon appropriate written authorization from an emgpk, the Board shall deduct from the salary
of the employee and promptly make appropriate tamie for annuities, credit union, charitable

donations and benefit deductions which meet thabéshed criteria of the Board.

IV.2 Use of facilities and communication
A. The privileges granted under this section shealexclusively for the Association.

B. Authorized representatives of the Association shalle the right to use school buildings at such
times that they do not interfere with school atitg, provided the authorized representative has
been given such permission and assignment of $pattee building principal, and approved by
the Superintendent.

C. The Association shall submit to the SuperintendgrSeptember 15th of each school year, the
names of its authorized representatives who witraesacting official Association business. In
the event that there should be additions or delstithey shall be forwarded to the Superintendent
immediately. Official Association business shatllirde: conferring with the building principal or
supervisor and meeting with the employees.

D. Duly authorized representatives of the Associasioall be permitted to transact official
Association business on school property during simebs which do not interfere with or cause
interruptions of the employee’s work responsil@ktas determined by the principal.

E. The authorized representative of the Associatiail,shs provided herein, post notices of
activities and matters on appropriate bulletin bdsat each school site, as determined by the
principal. The space and length of time for sush will be determined by the building principal
on individual requests by the Association represérgs. The Association shall, as provided

herein, use employee mail boxes located at eadokclll such posting and putting up of mail



will be handled during non-instructional time, bef@nd after the students’ school day and during
the employee’s duty-free lunch period. A copy a€le school-wide communication placed in the
employee’s mail box by the building representatvdis/her designee, will be given to the
principal or his/her designee prior to placing iaihtboxes or posting. All bulletins, printed
materials, and other communications distributedennhiis section must show originator’'s name
and address. The following logo will appear onfasociation bulletins, printed materials, and
other communications distributed under this sectibterchant advertisements will be limited to

the “Chalktalk”. The Association agrees that thél limit their distributions to a maximum of

five items a week.

MCEA has granted equal opportunity

“ literature distribution.

MARTIN COUNTY
EDUCATION ASSOCIATION
e

F. The Association’s authorized representative shalyjilsen an opportunity at each building faculty
meeting to present brief reports and announcemaAtiendance at this portion of the meeting is

strictly voluntary.

IV.3 Consultation and/or collaborative efforts
A. A representative of the Association shall be gréate opportunity to address the assembled

instructional staff during an employee orientatiwogram. Upon request, the Association may be
assigned a space to consult with its membership.

B. The Board shall furnish the Association with a cearready copy of the ratified Agreement
suitable for reproduction within thirty (30) daybratification by the Board and employees.

C. The Finance Director shall make available, to ahanized representative of the Association,
copies of budgeting and financial reports in thealRce office, within twenty-four (24) hours of
the Board'’s receipt of the same material.

D. The Director of Human Resources and Staff Develogmdl make available to the Association a

copy of all applicable postings.

10



ARTICLE V WORKING CONDITIONS

V.1 Work day

A.

The working day for all non-teaching employebalkbe eight (8) hours including lunch. The
workday for all teaching employees shall be 7.5rhancluding a planning period and duty free
lunch. Secondary, middle school and elementaighia shall teach a maximum of 300 minutes.
No less than 45 continuous minutes will be provittedblanning/preparation for all teachers.
Whenever possible, meetings during the workday mwatlbe scheduled during the teacher’s
planning time. Work schedules will be assignethatdiscretion of the Board. Any changes in
scheduling within these limits must be discusseshah school site by a committee that includes
representatives of the MCEA (equal to the numbeledted MCEA representatives at the
school), appointed by the MCEA President. Emplsy&®ll have a reduced day on that working
day which precedes a holiday whereby employees Isbakleased no later than ten (10) minutes
after the close of the student day.

Assignment of TEACHERS AS ADVISORS program dutied avaluation of teachers as
advisors participation shall be limited to thoséiefithat can be reasonably accomplished during
the workday excluding the assigned planning period.

Any regular duty assignments in addition to theutegschool day (including summer school)
shall not be obligatory.

When school is not in session, employees may bengiecess to the building by arranging such

access with the principal or his designee.

V.2 Faculty meetings

A.

The principal shall schedule faculty meetings dyitime regular workday, as he/she deems
necessary. Such meetings shall not exceed théaragorkday except with 24 hours prior notice
to employees and compensatory time granted. Adiecelshall be obligatory except as excused
by the principal.

When necessary, high school teachers shall attemakanum of one hour of faculty meetings
during the month at the close of the workday. Htisndance at meetings beyond the 7-1/2 hour
workday is contingent upon the high school day p¢ie same as the 1986-1987 high school day.

V.3 Attendance at meetings

A.

Employees will not be required to attend anyction outside the regular workday except for two
(2) mandatory report card conference nights and(bnepen house night. Report card conference
nights will be held during the first and third gteas of each school year.
1. Interim Night Conferences

Schools may choose to hold two (2) interim nightfecences during the first and third

quarter instead of half-day Friday morning confeem The decision on whether to hold
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interim night conferences will be decided by sepagter ballot during the first two weeks of
school. An MCEA representative shall be presergmithe votes are counted. Faculties will
also vote on the time interim night conferences élheld (not to begin before 5:00 p.m.). If
a school chooses to hold interim night conferenttessemployees at those schools shall not
be required to work on the Friday following repoard conferences. If a school does not
choose to hold interim night conferences, thoseleyespes are required to work on the Friday

morning following report card conferences.

B. There will be no mandatory report card confeesnduring the second quarter of the school
year. Instead, instructional staff will attend andatory in-service day. No compensatory
time or personal leave may be used for this mamgateservice day.

C. During the 2006/07 school year, the mandatoiseirvice day will be scheduled on January 26,

2007. For subsequent school years, the mandatexgrivice day will be scheduled by the

calendar committee.

V.4 Leaving the worksite
Employees may leave the work location during dutyrk only when they are not supervising studends an

only when previously approved by the principal esignee.

V.5 The classroom
Observation of a teacher’s class by parentd| bhallowed only after consent of the building

A.

principal and 24 hours notice, unless the teacti@raise agrees to less notice.

Areas in which teaching is being conducted shafrée of interruptions by maintenance,

custodial, construction workers or other such distnces, as far as possible.

Scheduling of itinerant therapy programs shall mtefor rotating the days of sessions at mid-

term.

Assemblies and other school-wide activities whiahuld disrupt the normal classroom

instruction, shall be rotated so that the sameselaand employees are not continually affected as

far as possible.

The number of students assigned to an employeepern a temporary basis, shall not exceed
available seating or other required items necedsaipstruction, such as lab or work stations.
Temporary, for this purpose, shall not exceed tlreetit semester.

A committee comprised of three (3) members appdibtethe Superintendent and three (3)
members appointed by MCEA will meet to make recomaagions for ensuring students assigned

to classrooms shall not exceed the number of stugdations.

V.6 Duty free lunch

A.
B.

All employees shall have a thirty (30) minuteydéree lunch
Employees may leave the work location duringdhgy-free lunch period upon notice to the

principal or his/her designee.
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C. Employees who are required to travel duringltineh period shall have additional time for such

travel. Such travel time shall not be includegbad of his/her duty-free lunch period.

V.7 Compensatory time
When it is necessary for an employee to perfornetions, as assigned and/or approved by the prihcipa

that must be performed outside the regular workiags, this time shall be as compensatory time.

Compensatory time shall be scheduled with the rat@nd shall not accumulate beyond a school year.

1.

An employee will not be assigned to perform fiors that exceed the hours

recoverable through the use of compensatory time.

Compensatory time may be taken on workdayseimise days, pre- and post-school days, and
when teachers are not supervising students, ekmephy scheduled parent-teacher conferences
and student early release days established fookehde planning. However, the principal may
require a teacher to attend an in-service meetinte first in-service day of the school year, and
instructional bargaining unit members are requicedttend the mandatory in-service day set forth
in Article V.3.

V.8 Health and safety issues
A. The Board and the Association shall establighird committee to develop procedures to be used

during instances of health and safety problemkeasthool sites. The Committee shall be
composed of eight (8) appointees, four (4) by thpesintendent and four (4) by the Association.
Smoking and the use of smokeless tobacco prediycemployees are prohibited on all School
Board property (owned or leased); prohibited wbiteduty in the presence of students; and

prohibited in vehicles operated by the School Bdamhed or leased).

V.9 Non-instructional duties
A. Non-Instructional duties shall be restricted@bws:

1. Teaching employees shall not be required to cottemtey from pupils, nor perform record
keeping duties related to the collection of monBgrformance of such activities by teaching
employees shall be strictly voluntary.

2. Teachers may not be required to perform thewaig activities:

a. Inspection for lice
b. Records for an outside agency on a regular or oinig basis
3. Discussion of the rationale for assignment of dusikeall be afforded upon request to any high

school teacher assigned non-academic respongbiliti

B. Teachers will not be required to administeresitied medications on the regular school campus.

Except for a teacher employed as an exceptiondéatieducation (“ESE”) teacher where it would
be necessary, no teacher will be required to parfartheduled diaper changes, intermittent clean

catheterization, gastrostomy tube feeding, blood@ge monitoring or suctioning.
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Any teacher may be required to administer medioatmr perform school health services in an
emergency, acute medical event, or when there imanediate threat to the health, safety or welfare
of the student. All teachers may be required wigipate in training in emergency medication
administration and health procedures, and ESE #&gachay be required to participate in other health

related training.

V. 10 Early release
A. An Early Release Committee shall be establishegett school site. This committee shall

identify, and submit to the faculty for approval;service and activities for teacher participation
on early release days. The committee shall incthdse (3) MCEA and three (3) principal
appointees. Committee recommendations shall beistelol to the faculty by September 30 each
year.

B. On days of early student release as reflected@sdhool calendar as adopted by the Board, the
principal shall seek faculty input prior to makihig/her determination as to what activity
assignments, if any, teachers will be given duthregavailable time resulting from the student
early release.

V.11 Access to telephones
The Board shall endeavor to make available to @awk site, a telephone for teachers’ use for thppse

of contacting parents and for meeting other respdities associated with their employment duties.

V.12 Bomb threats
Principals will implement a procedure for handlimgmb threats in accordance with recommendations

made by appropriate law enforcement agencies. Beachay be required to visually inspect their
respective classrooms/areas for anything whichdaaispicious or out of the ordinary. Teachers may

volunteer to assist in searches of other areasbBmmuad assignment will be voluntary.

V.13 Dress
Employees are expected to dress in a professiomahen. Professional dress shall be defined akiopt

that is neat, clean and in good repair. Profess$idress includes, but is not limited to, clothargjcles
such as slacks, sport shirts, skirts, blousessdseand capris. Clothing that exposes cleavagkifhar
undergarments is not professional dress. Alsdhiclg made of denim that has a double-stitchedideits

seam, rivets, appliqué on the back pocket or igrieistent in color is not considered professiomats.

V.14 Video cameras
A. Employees shall be notified in writing when nandio cameras/videos are installed in a
workplace. A sign indicating this facility has eid cameras for security reasons shall be placed at
the main entrance to the facility.

B. These cameras are installed for security reasolys
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C. Tapes from video cameras will not be used tduat@ employees.
D. The District will pursue any unlawful act whichshown on a tape. The District may also
investigate any unethical act shown on a tape aagdiscipline violations that are supported by

other evidence.

V.15 Classroom relocation
When a teacher is required to relocate to anotlassmom during the year, the principal and teaaliér
collaborate to develop a plan for a smooth tramsitilf the administrator requires that the moverizele

after contract hours, the teacher will be paidigshourly rate of pay.

15



ARTICLE VI PROFESSIONAL ISSUES

VI.1 Assault and/or battery against a teacher

If an employee is a victim of assault and/or bgitee/she may pursue whatever legal recourses are
normally open to him/her without restraint by thead or its representatives. An employee whoes th
victim of assault or battery during the dischar§is/her duties, and who has his/her property dgda
thereby, may be reimbursed for such loss provifinghat the property is worn or in manual possasat
the time of the incident; (2) that the maximum reirsement shall be $300 to any employee per intiden
and (3) that the decision of the Superintenderit bedinal and binding. Payment shall not be ¢nrex

as an admission of negligence, fault, or guilt.

VI.2 Technology

The Board and the Association recognize the benefitomputer technology. The Board shall endeavor
to provide state of the art computers and prirfriarseachers’ use at each site. Each site wilbdish a
committee of teachers who will be responsible tdeng the location of computer equipment and make

location recommendations to the site Principal wiibgive such recommendation significant weight.

VI.3 Covering classes
An employee who has a regular class load shalbaeagequired to cover an absent employee’s class in

addition to his/her own class.

VI. 4 Curriculum
The Board shall provide the opportunity for all dayges to be involved in selection, reviewing and

evaluating instructional materials and curricululanming.

VI.5 Duties and record keeping
A. Basic education teachers will be notified in adee of the IEP committee meeting, and every

effort will be made to ensure the teacher’s pgyéition in the meeting. In circumstances where
this is not feasible, the Mainstream Consultant g@mmunicate with the Basic Education teacher
prior to placement and following the IEP committeeetings.

B. The parties agree to create a Paperwork Redu€idonmittee to study such matters as the parties
mutually deem appropriate (e.g., preparation of ig@ and Medicaid forms) concerning

paperwork reduction. The parties shall meet.

VI.6 Faculty leaders
A. A Faculty Council shall be established in eachlkwocation. The Council shall be advisory. Itis

encouraged to meet no less than three times peryea principal (or designee) will offer 5 dates

of availability. The Council Chairperson shall sgdhkee meetings with the principal (or designee).
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The Council shall consult with the principal (ors@gmee) with respect to curricula and

instructional materials.

1. Composition of the Faculty Council shall bd@m®ws:

a. In addition to the designated building represtre, one half (1/2) of the council shall be
composed of members of the faculty elected bydbalfy. Faculty Councils shall be
established within thirty (30) days following thedinning of the school year. The
number of members shall be as follows: Elemenatyools 5, Middle Schools 7, and
High Schools 11.

b.  Upon natification by the MCEA designated builglirepresentative that an election is
necessary, the principal shall, in a timely manoall,a faculty meeting for this purpose.
The Faculty Council shall elect a chairperson twes@ntil such time as the council is
reconstituted.

2. Faculty Councils are authorized to meet befow after the student day, for the purpose of
considering recommendations to be presented tprtheipal by the Faculty Council
chairperson prior to the Faculty Council meetinghwhe principal.

3. The Scope of the Faculty Council shall inclisties, matters, and/or recommendations to
improve the school’s instructional program. Suetommendations will be given full

consideration by the principal.

VI.7 In-service points
A. Teachers may request a status report on their adated in-service points at any time through

the secretary to the Director of Human ResourcdsStaff Development. The District commits to
respond to such requests in a timely manner butooé than 20 workdays. Additionally, the
District will investigate the possibility of givintgachers electronic view only access of an
appropriate database.

B. Sixty (60) in-service points will be granted foatders who complete all procedural and

substantive requirements for the National Boardifi=ation.

V1.8 Interim teachers
In the event that a school is not able to secueriified teacher, the Principal or designee vakls

volunteer interim substitutes from his/her teactstaff. The teacher will be required to make up all
planning/administrative time, which is missed da¢hte extra teaching period. This time may be mazle
at school or any othexppropriate locatioreither before or after normal work hours and muast b
documented in written form. Compensation will behat teacher’s regular hourly rate.

V1.9 Parent-teacher conferences
A room or space shall be assigned by the prindgradcheduled parent-teacher conferences.
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VI.10 Rules and laws available
A copy of rules adopted by the Board, a copy ofiBlbSchool Laws, and a job description book sheall

available to all employees at the media centeiboary at each school.

VI.11 Schedules
Tentative schedules shall be provided upon teachegsiest each semester, at least one week prior to

teacher pre-planning for the first semester andveeek prior to beginning of the second semestdrnis T

does not preclude subsequent schedule changes.

VI.12 School budget
The Board shall design a budgeting procedure anel line that will provide for teacher’s input atba

grade level/department/team.

VI.13 Substitute teachers
In the event that a school is not able to secubatitute teacher, the Principal or designeesaitk

volunteer substitute teachers from his/her teachiaff. The teacher will be required to make up all
planning/administrative time, which is missed da¢hte extra teaching period. This time may be mazle
at school or any other appropriate location eitiefore or after normal duty hours and must be
documented in written form. Compensation will beaopro-rata share per period or block taught. e r
of pay to be divided will be $90.00 per day [etdgh school for 3 blocks @ $90.00 = $30.00 per kjloc

VI.14 Supervision of student teacher
A. No supervisory teacher shall supervise more tiranfull-time student teacher at one time. The

supervisory teacher shall, upon application, berdegthirty (30) in-service points for effective
supervision of one student teacher for one semastdetermined by the appropriate Supervisory
Director.

B. The principal shall determine the assignmerhefstudent teachers within his school, after
consultation with the teacher, prior to placemdtrthe student teacher.

C. During the year, employees may register withaiberopriate Supervisory Director, a desire to be

considered for supervising student teachers.

VI.15 Use of paraprofessionals
Educational paraprofessionals shall not be usedprofessional instructional capacity on a fullitvasis.
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ARTICLE VIl TRANSFERS, REDUCTION & RECALL

VII.1 Posting positions
The Board will endeavor to post positions, prioiay 1, with information on all in-service, curriom

study, and various other projects, including dates times of curriculum study, special projects am
service to be held prior to the start of the nekio®l year. Any new state programs allocated aftey 1
will be exempt from the notification dates. Teashmay elect to request to participate, and will be

notified prior to May 15 of their acceptance. ®ahaill be at the pre-announced stipend rate.

VII.2 Voluntary transfers
A. The Superintendent or his/her designee shatlipaal schools all known vacancies that occue, th

date the vacancy occurs, the closing date, theestibjea or grade level of the vacancy and the
school in which the vacancy occurs. In any evaunth postings shall be made at least five (5)
days before the vacancy is to be filled. To wahefive (5) day posting, the Superintendent and
the Association must agree. Employees who applgdoh positions will be notified in the event
they are not appointed.

B. Employees who wish to transfer to a differenthksite during the school session shall make a
written request to both the principal of the schgadrksite) they are currently in and the principal
of the desired school (worksite). If the principathe desired school agrees to recommend the
transfer, the principal of the current school (v&itd) must agree to the transfer. In the event the
transfer is to be effective with the new schoolryéigze current principal’s approval is not required
In filling such positions, preference shall be gite presently employed teachers.

C. The transferring employee will be notified of tHeaage after Board approval of the

recommendation for transfer.

VII.3 Involuntary transfers
A. When reassignment of employees within the systenecessary, criteria to be used shall be

principal recommendations, qualifications, evaluasi, seniority, and certification when
practicable. When possible, transfer notigk be given thirty (30) days prior to the propgas
transfer. When involuntary transfers or reassigmmiare necessary, lists of positions in other
schools shall be made available to all teachersgiteansferred, and their interest in a particular
position will be considered. In filling such pasits preference shall be given to presently
employed teachers. The requests for voluntarstess or reassignments should be considered
before involuntary transfers are implemented.

B. The salary of the individual, excluding supplerseand contract variations, should not be
reduced.

C. Reassignment and involuntary transfer shalbeatised as a punitive measure.

D. The term “preference” as used in paragraphs VIlahg VII.3 A above, shall be defined as a

factor to be given great deference in filling pmsis, but not an absolute criteria for selection.
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VIIl.4 New schools
A When a new school is opened, the Board shallarateto fill all pending school principal

positions before the deadline for bargaining urénmber transfer requests to said new school,
provided that the provisions of this paragraphraresubject to the grievance procedure of this
Agreement.

B. The bargaining unit individual agrees to an &derof remedies pursuant to this section i.e., to
either grieve any violation of this section or rogeed with a request for 120 hearing, but not
both. Under this section of the contract, the hanigg unit employee shall have the option of
utilizing the Chapter 120 procedure, an unfair tatr@ctice procedure, or the contract grievance
procedure established pursuant to the contracsumit employee is precluded from availing
himself/herself to more than one of these proceslure

C. A committee with equal representation as agegxxh by the Association and the Superintendent
will recommend basic guidelines to the Superintemdar the transfer of teachers when new

schools are opened.

VII.5 Reduction in personnel
A. Inthe event the Board determines that the numberaghers must be reduced for any reason,

such reduction shall be based on objective, reddem@ad non-discriminatory standards.

B. The Board shall attempt to accomplish such redodiipattrition. If such education of teachers
cannot be accomplished by attrition, the followprgcedures shall be utilized in the order listed:
Layoff
1. The Board shall identify the instructional assigent(s), [level(s) / subject(s) / special area(s)/

specific position(s)], to be reduced.

2. Prior to implementing a reduction in persontted, Superintendent shall meet with
representatives of the MCEA to discuss the Boatidmand solicit their suggestions.

3. District seniority and areas of certificatioraitibe the determining factors for all reduction in
personnel. Any reduction shall be in order ofldeest seniority in the district of all teachers
in such instructional assignments. Seniority Idbaldefined in terms of years of continuous
teaching experience in the Martin County Schoottidis

4. The following criteria shall be used in ideniify teachers to be reduced:

a. No continuing contract or professional servigptract teacher, who is subject to
reduction pursuant to this Article, shall be redlieghile an annual contract teacher is
employed in a position for which such continuingpoofessional service contract teacher
is certified and has verifiable teaching experieincthe Martin County School District.

b. No continuing contract teacher, who is subjecetduction pursuant to this Article, shall

be reduced while a professional service contraatter is employed in a position for
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which such continuing contract teacher is certified has verifiable teaching experience
in the Martin County School District.

c. Adecision between teachers with identical @isteniority shall be based upon
educational qualifications and performance records.

5. Ateacher who has started his/her sixth yeaeofice in the Martin County School District,
or who will qualify for normal FRS or TRS retiremdyy the end of that year, shall be
permitted to complete the school year, but not s&aély in his/her current position, so as to
acquire the necessary service to be vested inRi$edf TRS retirement system.

6. Before reductions in personnel take place, ®@cshall have the opportunity to volunteer for
reduction in force. Five calendar days shall levigled for this action.

7. Should the Board invoke this Article, any resition delivered later than three weeks prior to
the preschool planning day without verifiable joatise shall be subject to denial of the

resignation or acceptance with prejudice.

VII.6 Recall

A.

If the Board shall determine to employ teacheafsany time during the next eighteen (18)
calendar months following such reduction in staffch positions shall be offered in writing to the
first teacher in the inverse order of lay-off, p®ad such teacher holds the required certification.
Such offer, delivered in person or by certified Iysthall be to the most current address of the
teacher as reflected in the records of the Bo#rdhall be the responsibility of the teacher to
maintain a current address with the Board. Faibdithe teacher to accept the offer within ten (10)
calendar days of such service shall automaticaliminate the teacher’s re-employment rights as
provided in the section.

Recalled teachers shall return to work no laten finae working days upon acceptance of the
recall.

No new appointments shall be made while thexdaad-off teachers available who are certified
for vacancies.

Laid-off employees, upon request, shall hak& fipportunity for substitute teaching
opportunities.

Any employee, pursuant to this Article, shaldiven the opportunity to continue insurance
coverage in existing programs during the lay-offiqu subject to the limitations as provided in
guidelines established by federal regulations.

Nothing in this Article shall prohibit teacherto have been reduced pursuant to this Articlnfro
seeking and/or accepting gainful employment elsegyh@oviding that it does not interfere with
recall provisions as specified above.

At the employee’s option, recall rights shajpersede any other School Board employment

contract.
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H. A seniority list will be provided to MCEA in wiing no later than five (5) days prior to any lay-
offs.

VIL.7 Non-renewal
If an employee’s contract is not recommended foeveal, the Board shall provide notification theraof

later than forty (40) calendar days prior to thd efithe school year. If a full time instructioreahployee

completes a contract year and is employed thedagtof the next school year, there is no breaeiwice.

VII.8 Charter Schools/Transfers Committee
A joint committee comprised of three (3) membensapted by the Superintendent and three (3) members

appointed by the Martin County Education Associatidll be convened to recommend the policies and
procedures governing the transfer/reassignmermaaiiers in the event that one or more public sshool

become a charter school(s).
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ARTICLE VIl PROFESSIONAL ASSESSMENT

VIIl.1 Evaluation committee
An Evaluation Committee shall be established toettgyand recommend procedures that comply with

legislative mandates, local evaluation procedund,evaluation process. The committee shall be

composed of three (3) members appointed by therBigedent and three (3) members appointed by

MCEA.

VIII.2 Procedures and requirements

A.

The primary purpose of evaluation is the imgnment of instructional services

and the assessment of an employee’s performann@mmation from evaluations

may be considered in promotions and terminatioper§onnel.

The evaluation process shall be both formativesamdmative. The formative evaluation shall
consist of individual visitations and observanceproducts and the instructional process of
employees by administrators or the principal. $themative evaluation shall consist of a
collection of the individual observations, a megtiretween that employee’s principal and/or
administrator and the employee at which time tHected materials shall be examined,
comments made and signed by both the principabarmdiministrator and the employee. Copies
of this summative evaluation shall be filed in #mployee’s personnel record and one copy made
available to the employee.

Evaluation criteria shall be both general and djgeand be made known to the employee by
September 15th of each year. Employees hired &@ptember 15th shall be informed of the
evaluation criteria/procedures before their assigmrbegins. This shall include an explanation
and discussion of both the general and specifieréai and the evaluation process, and notification
of yearly review or comprehensive evaluation.

Employees will be evaluated a minimum of one tirae year.

Sites with multiple administrators trained to coadhe District’'s performance appraisal shall
establish a rotation schedule in which no bargagininit member shall be evaluated by the same

administrator for more than three (3) consecutivary.

VIIl.3 Observations/Evaluations

A.

To waive the dates in 1 to 4 below the Assooraand Superintendent or his/her designee must

agree:

1. Annually contracted employees who are not Bagmiieachers shall be evaluated as
follows: The formal observation will take place later than December 15 with the follow-up
conference to be completed before the Christmaakbre

2. Annually contracted Beginning Teachers will hétweir formal observation before February

1st and their evaluation conference within ten (&0)king days thereafter.
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3. Employees not on annual contract will have tf@mimal observation before April 15th and
their evaluation conference within ten (10) workiteys thereafter.

The evaluation conference will be held within {&0) working days of the last observation at

which time the evaluator shall present a writtguore of the employee’s strengths and

weaknesses. The evaluator will make specific amitecommendations and provide assistance to

the teacher to help him/her attain a satisfacterjgpmance level. The employee’s signature does

not signify agreement. The employee may requesdditional observation by the same

evaluator or another evaluator. Subsequent obtsengaand formal evaluations for all employees

should not be conducted until three (3) weeks eapsed.

At the formal evaluation conference a compldtechal evaluation form shall be discussed by the

teacher and evaluator. Employee’s signature doesignify agreement, but only that it has been

read and discussed. Additional comments may besrbgdhe evaluator or employee and

attached to the report with a copy to the Supentieat.

All formal observations of employees for the gase of the evaluation shall be conducted openly

and with full knowledge of the employee.

There shall be mutual agreement by the Boardlanéssociation before a teacher receives a

formal observation on the day before a holidayawation.

All statements within the evaluation shall reltd job performance.

The formal summary evaluation shall not be dsedinsupplemented extra-curricular activities

that take place outside of the 7.5 hour day.

Non-participation in voluntary activities thatke place outside of the 7.5 hour day is not to be

made a part of the evaluation process.

The Association reserves the right to negotiaéeimpact of any merit pay proposal implemented

in Martin County.

Evaluation shall be conducted in compliance with“Instructional Personnel Assessment

System” and follow all procedures and protocolsdbed therein.
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ARTICLE IX PERSONNEL FILES

IX.1 Personnel files

A.

Employees may inspect and obtain copies of {heisonnel files. Copies shall be provided for
the employees upon request at ten (10) cents jger. pa

Employees of the bargaining unit shall havertbbt to read, initial, and attach rebuttal
comments to all documents placed in his or hergmeral files within fifteen (15) working days
of the date of the filing.

Documents placed in personnel files shall beesigand dated by the individual initiating the
documents for the file. Documents to be placeithénindividual personnel file shall be
forwarded to the employee by the originator.

Only those documents which exist in or are djmadly and definitely referred to and accessible

to the employee may be used as exhibits in anypliisary proceedings involving that employee.

IX.2 Inaccurate, anonymous materials

A.

If an employee and the Board agree that theesiatof a document placed in the employee’s
personnel file are false or non-factual, the Boasittdlseek a court order or other appropriate
measures to have said document removed from tisepeel file.

Disciplinary action shall be supported by evicewother than anonymous complaints,

information or documents.
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ARTICLE X EMPLOYEE DISCIPLINARY PROCEDURES

X.1 Discipline defined
A. Discipline of employees shall be progressiveegit for serious offenses.

B. Notwithstanding the foregoing, no other masragnt action, apart from a letter of concern or

a written reprimand, shall be subjedhe grievance procedure.

X.2 Procedures
A. When an allegation of wrongdoing or complaint agaan employee is investigated by the Board,

the employee shall be notified of the nature ofabmplaint and shall have the opportunity to
respond to the allegations or complaint duringitivestigation. When a request for representation
has been made, no such meeting shall take pladeuwcih representative shall have the
opportunity to be present. In all Board investigasi resulting in discipline, the employee shall
receive a copy of the investigator’s report

B. When complaints or allegations are made againat@aining unit member, administration shall
disclose to the bargaining unit member all pertirneformation. Identity of the person making the
complaint shall be included in the investigatoitsaf report. With the exception of juveniles, the
name of the person making the complaint may beatedeo the member prior to the final report
when such revelation is essential to facilitatesog@ble resolution of the complaint or allegation.

C. No material related to a potential disciplinaryiaetmay be placed in an employee’s permanent
personnel file other than as provided in F.S. 1812.

D. Inthe event a professional service or a continggtract employee is reduced in rank or
compensation, reprimanded, disciplined, dischartgdinated, or otherwise separated, he/she
shall upon request be given the reasons thereforgiiing, within ten (10) working days of the
request. In the event an annual contract emplayesduced in rank or, reprimanded, or
discharged during the term of his/her contractstekshall, upon request, be given the reasons

therefore in writing, within ten (10) working dagéthe request.
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ARTICLE XI LEAVE PROVISIONS

X1.1 Paid leaves
A. Sick leave

1.

Sickness or deathEach employee is credited with four (4) days $ekve the first day of
employment. Hence, he/she is credited with an mhdit day at the end of each month of
employment not to exceed one day for each mongémgfloyment. All sick leave

accumulates without maximum. The unused portiosick leave shall accumulate from year
to year. Sick leave shall be defined as leavg@évsonal illness or disability of the employee,
or iliness or death of a member of his/her immexdiamily. Immediate family shall be

defined as a spouse, parent, child, brother, sistieer close relative or any dependent relative
who resides within the employee’s household.

All or any portion of the sick leave taken by anptoyee because of her pregnancy may, at
the employee’s option, be charged to her accruddisave according to the following:

1) Absence must be due to illness due to pregnandisability caused by pregnancy,
miscarriage, abortion, childbirth and recovery ¢hitom, all of which shall hereafter
be referred to as a pregnancy.

2) Ateacher shall keep the principal informed adh®date of probable return to the
assignment.

Personal Leave: Six (6) days of accrued sick leave may be usethimemployee’s personal
business, provided the employee can not take rhareftve (5) personal days consecutively.
Personal leave requests shall not be approveahfoday immediately preceding or following
a paid holiday. The exceptions to this provisiog a

1) inthe case of an emergency

2) bereavement for a member of the employee’s immedanily as defined in Article
XI.1(A)(1) of this contract

3) to observe a religious holiday of the employeeithfa

When misuse of personal leave is suspected, thertatgndent or his/her designee may
investigate and require verification of the emememereavement or religious observation.
An employee planning to use a sick leave dagags for personal business will notify the
principal one (1) day in advance. The principaymaive the one-day notice in cases of
emergency.

There shall be no limit on the number of daysiok leave an employee may accrue, except
that at least one-half of this cumulative leave nligsestablished within this district.

Return to Active Employment. Upon return from sick leave, the employee shalfeturned
to his/her former position if available or to a stamtially similar position for which the

employee is qualified, and shall be placed at #mesposition on the salary schedule as if the
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employee had been in actual service to the disttidhg such leave. “Substantially similar”
as used above shall mean positions requiring time szrtification as the former position.

B. Verification of leave: Upon return from leave as described in paragraghttia employee shall
complete the necessary forms for verification &f tbason for absence. Such forms shall be
readily available and submitted to the immediafgesuisor by the end of the second full work day
following the employee’s return from leave.

C. Extended professional leave with pay:For the encouragement of continued professional
development and resulting improvement in the quailitd level of experience of the teaching
staff, extended professional leave with pay foiqus not to exceed one school year may be
granted by the Board.

1. Any certified employee who has satisfactorily coetpt six (6) consecutive years teaching
service in the school district immediately prioragoplying for sabbatical leave may apply for
extended professional leave with pay.

2. An extended professional leave with pay may betgdhto permit a certified employee to
engage in study, travel study, or research.

3. A certified employee who requests an extended psideal leave with pay for study will be
expected to enroll as a full-time student carnyarfull load (full-time student as determined
by the institution attended) of academic work atrestitution of higher learning approved by
the appropriate accrediting agency.

4. The applications for extended professional leav pay, including a plan for study, travel
study, or research, must be submitted to the Supedent or his/her designee during the
period of January 15th to February 15th precediegsthool year for which the leave is
requested. Applicants will be notified not lateam March 31 as to the disposition of their
applications. An employee receiving permissiotaet® extended professional leave with pay
shall inform the Superintendent, in writing, of/hisr intention to either accept or decline
such leave. Such notifications shall be givenlaigr than fifteen (15) days after the
applicant has been notified of approval of histegjuest for leave.

5. Three (3) employees may be granted extended piofiedseave during one school year.

An employee making application for his/her firstended professional leave with pay shall
have preference over one who has previously had lsave. Upon termination of an
extended professional leave, an employee shalh@entitled to another such leave until
he/she has completed an additional six (6) yeasewfice in the school district.

7. The employee who takes an extended professionas leih pay shall agree in writing to
teach one (1) year in this school district aftéumeing from such leave. If he/she fails to
fulfill this obligation before a two (2) year peddas elapsed, he/she shall repay the school

district the salary paid him/her while on leavethivi thirty (30) days.
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10.

During extended professional leave with pay, thelegee’s insurance premiums provided
according to this contract shall be paid by therBoa

Extended professional leave with pay may be couasegine year’s experience for the
purpose of salary schedule computations.

Extended professional leave with pay shall provatehe employee to receive seventy-five

percent (75%) of the salary that the employee woedeive if in actual service to the district.

Professional leave days with pay may be grantpdn approval of the School Board, to

employees for the purpose of:

1.

attending and/or participating in professiordl@ational meetings relating to educational
workshops, seminars, or conferences sponsoredaiggsional educational organizations,
colleges, universities or government agencies ameckwith public school matters.
visitations for the purpose of observing instirtal techniques or programs.

serving as an authorized delegate of the Astogjao state and/or national affiliate’s
convention, workshops, lobbying, or school sitétsisThe number of days shall not exceed
2.2% of the bargaining unit members for this pugposlembers of the Association Executive
Board may use no more than 20% of the 2.2% daysctowol site visits. No one person may
use more than 2 days for school site visits. Timagry purpose of a school site visit is not to
recruit members. As a pilot project, four (4) addfial days shall be granted to five (5)
identified Executive Board members for the purpafseeceiving training beneficial to the
District. A committee of three (3) members appainty the Superintendent and three (3)
members of the Association shall be establishegdigposes of assessing the pilot project. If
needed, ten (10) additional days for Associatiosirmss shall be reimbursed to the School

Board at the substitute daily rate.

Any employee called for jury duty during schbolrs or who is subpoenaed to testify during

school hours in any judicial or administrative reain which the employee is not a party (unless

subpoenaed by the other party) shall be paid thealcsalary.

When a school has a required night meetingngiayee shall be excused to attend a college

credit course provided:

1.
2.

The course is needed for recertification orefducational certification in another area, and;
A professional leave form has been submittedagmatoved by the Martin County School
Board. Appropriate documentation must accompaayeuest.

An employee who teaches an adult education ofagsbe excused from a required night

meeting upon submission of a personal leave forthegrincipal

lliness-In-The-Line-of-Duty leave not to excded (10) working days shall be granted, without

loss of sick leave, to any employee absent frohéiduties because of personal injury received

in the discharge of duty or because of illness fesiy contagious or infectious disease contracted
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in school work. In the case of sickness or injpcgurring under such circumstances as in the

opinion of the Board warrants it, additional leaway be granted.

TERMINAL PAY FOR SICK LEAVE

1. Employees shall be entitled to receive payafmumulated sick leave upon retirement,
resignation, or death as follows:

a) After ten years of service, the daily rate of paultiplied by fifty percent (50%); or
b) After thirteen years of service, the daily ratgpay multiplied by one hundred percent
(100%).

2. Employees qualifying for the above terminal payst retire or resign at the end of the school
year and give ninety (90) days prior notice. Thp&intendent may waive these
requirements.

ANNUAL PAY OPTION FOR ACCUMULATED SICK LEAVE

1. Employees who work a complete school year (186&)and who have accrued 30 or more
sick days as of the last duty day, and who havd neemore than two (2) of their ten (10)
days of accrued sick/personal leave during the yearreceive pay for the unused days as
follows:

Number of days remaining times the employees datky times 80%.
Donations of one day to the sick leave bank staldisqualify the employee from payment
of up to 10 days under the annual pay option fouawlated sick leave.

2. The pay provision is available as an optionachequalifying employee.

3. Days for which such payment is received shalléducted from the employee’s accumulated
leave balance.

Military Leave Provision

Military leave will be granted to an employee pusuto provisions outlined in Florida Statutes

section 1012.66, as well as Florida Statutes sextld5.07, 115.09, and 115.14, that allow the

protection of civilian pay, benefits, and positiduring the time that the employee is called to
active service of the Armed Forces.

1. Any employee who is a member of the National Guardny reserve component of the
Armed Forces of the United States who is orderedgdpropriate authorities to attend a
prescribed training program shall be granted lemdshall be paid the first seventeen (17)
working days of such training in accordance witttise 115.07, Florida Statutes. Leave
with pay shall not be granted to an employee wHantarily extends his or her training time
or who is required to serve additional trainingdidue to excessive absences from prior
training periods.

2. Reservists or National Guard Members called fowvaatuty will be granted leave in
accordance with section 115.14, Florida Statuted véll be reinstated in accordance with the

requirements of the Uniformed Services Employmeiat Reemployment Rights Act
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(“USERRA"). In accordance with section 115.14,rila Statutes, the first thirty (30) days
of active duty service will be with full pay.

3. Application for reemployment shall be filed withetlschool Board within six (6) months
following the date of discharge of release fromvacmilitary duty, and the Board shall have
a reasonable time not to exceed three (3) morgheaissign the employee to the same or
similar position in the school system.

4. During the leave, the employee will accrue leaveetits, experience credit and will be

considered an active employee for purpose of alebes including group health insurance.

XI.2 Unpaid leaves
A. Any employee required or volunteering to semvéhie Armed Forces of the United States shall be

granted leave without pay for such service to aimam of four (4) years. An employee returning

from such leave shall be returned to employmerthaut prejudice, provided application for re-

employment is filed within six (6) months followirige date of discharge or release from active
military duty. The school district shall employ temployee returning from such leave by the
beginning of the next semester after the datem&thployee’s written notice of intent to return to
the district.

B. A leave of absence for professional improvemeithout salary, may be authorized for any
employee, upon application for one (1) or two (@demic years for the purpose of (1) engaging
in study at an accredited university; (2) full-tiparticipation in the federally sponsored Peace
Corps, Teacher Corps, or Job Corps; (3) full-tiegching in foreign or military programs; (4)
cultural travel or work program related to his/besfessional responsibilities; or (5) participating
in exchange teaching programs in other schoolidlistrstates, territories, or countries.
Applications for such leaves shall be submittethtoSuperintendent not later than sixty (60) days
prior to the start of the semester in which leav®icommence. Experience credit on the salary
schedule in the amount authorized in the leavd bbeajranted upon the employee’s return from
leave. An employee returning from such leave dtmlieturned to employment without prejudice.
While on leave under Section B, employees shalfyntite School Board by certified mail
postmarked no later than March 15th of their interreturn to active employment the following
school year. Failure to notify the Board by Maldh of intent to return shall be deemed a
resignation.

C. Aleave of absence without pay (not to exceesly@ar) shall be granted to an employee of the
bargaining unit for the purpose of childbearing/andhild rearing as follows:

1. An employee who is pregnant shall be entitlgahrurequest, to maternity leave without pay
to begin at any time between the commencementrgifegnancy and one (1) year after a
child is born to her. Said employee shall notifg Buperintendent in writing of her desire to
take such leave and, except in case of emergehaly,give such notice at least thirty (30)

days prior to the date on which her leave is tdrbeg
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2.

A male employee shall be entitled, upon reques,leave without pay to begin at any time
between the birth of his child and one (1) yeardhéer.

An employee adopting a child shall be entitlgabn request, to a leave without pay, to
commence at any time during the first year afteengng de facto custody of said child, or

prior to receiving such custody if necessary ireoro fulfill the requirements for adoption.

D. An employee who is granted a leave of absencguput to Section C above shall be subject to the

following:

1.

If an employee notifies the Superintendent sfdriher desire to return to active employment
within sixty (60) days after termination of pregogrfor any reason, or the acquisition of de
facto custody of an adopted child, or within sif@@) days after commencement of the leave,
whichever is later, said employee shall, at thdrirégg of the next semester, be assigned to a
position for which he/she is qualified. Employeéh notify the School Board no later than
sixty (60) days prior to intent to return to acte@ployment. Failure to notify the Board

sixty (60) days prior to intent to return to acte@ployment shall be deemed a resignation.

E. While on leave in accordance with this article:

1.

An employee shall have the option to remaindaive participant in his/her state teacher
retirement system and/or other fringe benefit paiagg by continuing to pay the amount
required.

An employee shall not be denied the opportunityubstitute in the school district by reason
of the fact that he/she is on such leave of absence

An employee shall be given the opportunity, ssletherwise provided, to continue insurance
coverage in existing school programs during thedearovided that the premiums for such
insurance programs shall be paid by the employee monthly basis in advance of the month

due.

F. Aleave of absence without pay for up to oney€gr shall be granted to an employee, upon

application, to campaign for or serve in a pubffice or as an Association official. At the

Board'’s discretion, such leave may be renewed f&cand year upon application. An employee

returning from such leave shall be returned to esmpent without prejudice.

G. Aone (1) year personal leave without pay magiaated to up to one-half of 1 (.5%) percent of

the bargaining unit, subject to the following terms

1.

The employee shall have five (5) or more ye&masecutive service for the Martin County
School Board, and a current satisfactory evaluation

Application must be received by the Personnéd®find site administrator on or before April
1 for personal leave the following year.

Leaves under Section G are for one (1) full stlyear, August through June.
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4. While on leave under Section G, employees studify the School Board by certified mail
postmarked no later than March 15 of their intenteturn to active employment the
following school year. Employees who fail to ngtihe Board by March 15 of their intent to
return shall be terminated. Upon the employeeisitgation under Section G for failure to
notify, the termination shall be deemed an emplogs@nation and not reportable to PPS as
a termination for cause.

5. When returning to active employment, the empdosieall be returned to a position in the
school district. The School Board will endeavoptace the employee in an in-field position.

6. The employee will not receive a year’s expermea@dit on the salary schedule while on
leave. The employee shall be given the opportunityarticipate at his/her own expense in
School Board hospitalization and major medical fiessprogram while on leave. Procedure
for participation, notice and payments shall beedwined by the Board. Employee adherence
to such notice and payments shall be a conditigradicipation.

7. While on personal leave under Section G, theleyep shall not work for a Florida school
district.

H. The Board and the Association may mutually agoesaive the conditions herein, and grant
personal leave without pay to bargaining unit membého hold a Professional Services or
Continuing Contract.

I.  Upon request from the Association, the Boardlgrant leave for one (1) year without pay to the
MCEA president to act in the capacity of presidefiie duration of said leave shall count toward
accruing seniority. The teacher on leave shalktthe option to continue, through the School
Board, at his/her own expense, insurance and fadir dtenefits to which he/she would normally be
entitled. Such leave may be renewable upon recuéshitted to the Director of Human
Resources by March 15 each year, and on approvaé@uperintendent. At the conclusion of

the leave, the teacher shall be returned to a iteggiosition for which he/she is qualified.
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ARTICLE Xl COMPENSATION

XIl.1 Travel compensation
Employees who are required to split their work gissient between two (2) or more work locations dyrin

the same work day shall receive compensation éwetrat the established mileage rate as authobigede
principal and approved by the Board.

XIl.2 Reimbursement
The Board will reimburse teachers for approved asps within three (3) weeks of their Finance Office

“received date”. After notification of payment jptems, the Board shall have two additional weeks to
investigate the circumstances involved.

XIl.3 Postings
All openings for extra compensation positions,istetl in Appendix “B”, shall be posted in the schioo

at least five (5) days before appointment withiaftdescription of the duties involved

XIl.4 Increase effective date
The effective date for an employee’s salary incedaecause of a new academic degree shall be the iss

date of the new certificate.

XIl.5 Autodeposit
The School Board will provide automatic deposipafchecks for bargaining unit members.

XIl.6 Pay for performance
The parties shall create a Pay for Performance Ateercomposed of three each District and MCEA

representatives to develop a plan to implemenin@ved legislative mandate concerning pay for

performance. The parties agree that substitui@mommittee members is permitted as needed

XI1.7 Summer school
A. Summer school teachers in FTE generating prognaith be paid an hourly rate for the hours

worked computed as follows: The teacher’s annalalrg divided by 196 day work year divided
by a 7 hour work day. In addition, 5% will be adde the hourly rate in lieu of sick leave earned.
B. Summer school pay will be based on the saldngdgle adopted for the days employed.
No sick leave will be accrued during summer sthany personal or sick leave taken during
summer school will be unpaid.
D. Planning time will be provided during the teactiays at the rate of thirty minutes for every 2
hours and 30 minutes of student contact time.
One-half day of preplanning will be scheduleibpto the opening of summer school.

F. One-half day of post-planning will be providedtae conclusion of summer school.
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G. The faculty of each school will review and votethe school’s established criteria for summer
school staff selection by the end of the first setere If more than 50 percent of the votes are
negative, a committee will be formed for the pugo$revising the criteria for summer school
staff selection. Each committee shall be compridezight (8) members - four (4) appointed by
MCEA and four (4) appointed by the principal. Th@nmittee shall meet by the first week in
February with criteria to be submitted to the pipat by March 15. The principal will schedule a
faculty meeting to review the committee recommeiodiat A majority vote of the faculty will be
required to adopt the criteria for implementatiamidg summer school.

H. When combining schools for summer school issseary, summer school site locations shall be
rotated where possible.

I.  The only exception to the above will be excepél education summer school teachers. A
committee shall be formed comprised of eight (8jniers - four (4) appointed by MCEA and
four (4) appointed by the Director of ESE to eddbtriteria for ESE summer school staff

positions county wide. The ESE teachers shall aot®rding to the above timelines.

X11.8 Retirement
Each retiring employee (normal retirement only) Wiawe worked a minimum of ten (10) consecutive

years in the Martin County School District immedigtpreceding retirement, with no break in servigi,
receive a terminal pay supplement of 15% of theleyge’s current annual salary in one lump sum.
Authorized leave does not constitute a break imiser Unauthorized leave constitutes a break inice.

A participating employee must qualify for retirerh@mder the Florida Retirement System or the Forid
Teachers Retirement System and notify the Diregtdfuman Resource and Staff Development ninety
(90) days prior to the projected retirement dateriter to receive this supplement. The Superirgetyd
with notice to the MCEA, may waive the notice requient. This supplement will be paid only once and

is included as a portion of the final year’s salary

XI.9 Optional retirement annuity
A. With the exception of those employees who wddsle been eligible for early retirement within

the next seven years, the early retirement optiaii be eliminated upon approval by the State of
Florida. Those employees who would have beenlddidor early retirement within the next
seven years shall be grandfathered under the preisions for early retirement, with the
following exceptions
1. Grandfathered employees shall have 30 daysafoitpratification, or until November 1,
2002, whichever comes first, to elect the earlyegatent option.
2. Grandfathered employees who do not elect tHg estirement option within the above
deadline shall not be eligible for early retirement
3. Following the deadline, no grandfathered empdagteall be permitted to make any change of

election (either to opt in or to opt out).
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4.

Opting to retire early shall be executed in wgtand addressed to the Director of Personnel,
Superintendent, and the MCEA President.

Grandfathered employees who elected to opt theearly retirement program may extend
their scheduled retirement date by submitting @temirequest to the Superintendent, with a
copy to the MCEA. This request must be receivethkySuperintendent no later than thirty
(30) calendar days prior to the scheduled retirérdate. The scheduled retirement date may

be extended for up to three (3) years. All ext@msequests will be approved.

B. Associated economic provisions

1.

The annual savings from the elimination of E&btirement shall be calculated actuarially by
Price Waterhouse.

The savings from the elimination of the EarlytiRenent, minus the present value cost of the
grandfathered employees’ early retirement, wilcbaverted to salary dollars.

Anticipated savings in the amount of $227,1Hatvanced by the Martin County School
Board into the attached salary schedule.

Actual savings shall be disbursed by April 1802, upon the approval of the State of Florida.
Savings in amounts up to $227,110 shall acartlee Board in repayment of amounts
advanced.

Amounts in excess of $227,110 shall be disteétdwin the 2002-2003 salary schedule.
Distribution shall be at the discretion of the MCEA

Other than for grandfathered employees, afeefuhding and distribution of the early

retirement economic provisions, this section wilt have effect on future contract years.

The Board shall provide payment for single headsurance coverage to the HMO level for

employees retiring after November 1, 2002 as fadlow

Years of Service(%) Payment of Premium in MartouGty

15 25%
20 50%
25 75%
30 100%

The School Board shall continue to provide thledost of the insurance premium associated with

District provided core employee benefits for anygaéning unit member who is disabled and

receiving workers’ compensation for up to six (&nths following placement on workers’

compensation leave. The employee may elect tocizate in COBRA consistent with law.
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ARTICLE XllIl EMPLOYEE BENEFITS

XIIl.1 Insurance

A.

The Board will provide, without cost to fulltime @toyees, as part of the core benefit package, a
group term life insurance policy in the amount 86®00 for each employee under age 65. This
policy reduces 35% ($22,750) for employees age@®t and 50% at age 70 ($17,500 policy).
The Board will provide a core benefits packamalt fulltime employees, without cost, which will
include: medical, dental, vision and life insurandedical insurance will be funded to the HMO
level. Full-time employees are defined as empleye& regular position that are regularly
scheduled to work at least 37 %2 hours a week.-tko# employees shall be eligible to receive
core insurance benefits at no cost. The fulltiigpleyee can elect dependent coverage if the
employee pays the total cost of the dependent ageerPart-time employees are defined as
employees in a regular position that are regulsechyeduled to work at least 20 hours but less than
37 % hours a week. They are eligible to recei%@% contribution to the core benefits package
if they elect to enroll in an insurance benefit amay only purchase single coverage. In the event
both the husband and wife are employed by the Baeach will receive credit for the above plan.
The effective date of coverage for new employead e the first of the month coinciding with

or next following 30 days of employment in a behelfigible position, transfer to an eligible

position, or return from an unpaid leave of absence

C. Cafeteria Benefit Plan

a. The cafeteria plan for optional fringe benefitéended to be in accordance with the
requirements of IRS Code Section 125, shall beicoad as a, “payroll reduction option”.

b. The Board agrees to provide $200 annually (¥)6ér calendar month for full time
employees and $100 annually ($8.33) per calendathrfor part-time employees to the
Cafeteria Plan Administrator for each eligible eoygle, effective July 1, 2002. Plan
administration fees shall be deducted from this @amo

c. The Board and Association will jointly appoinplan administrator to serve for the new plan
year, and the term will automatically expire at &mel of the plan year unless further extended
by mutual written consent of the Board and Assamiat In the event that a plan administrator
cannot be agreed upon by both the Board and theckg®on, then in that event, the current
cafeteria plan of benefits shall expire at the efithe plan year, and the monthly board
contribution will be paid directly to eligible aed employees for the months of such
employment as a one-time supplement. This one-seey supplement will be paid in lieu
of the cafeteria plan benefits. Such monthly paysevill expire in the event of the
installation of an alternative benefit plan or amd 30, 1995, whichever occurs first.

d. The Board and the Association recognize thatdke&onsequences to individual employees
resulting from employee benefit programs such es#feteria Plan is in a state of

Congressional debate and uncertainty at the présest Neither the Board nor the
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Association assumes any responsibility nor liagpfidr individual tax consequences which
may occur as a result of employee participationar-participation in this benefit program.
Each employee is to determine for himself or hétbel tax effect of the plan participation or
non-participation, and no representations nor guaess are made or implied by either the
Board or the Association as to the tax effect ahgparticipation or non-participation for
individual employees.

The Board will provide professional liabilitysarance for all employees in the amount of

$100,000.

401(a) Special Pay Plan

The Board has adopted a 401(a) Special Pay Plarstheandatory for all employees. This

program was adopted to reduce an employee’s thikitjgon terminal pay.

XIll.2 Sick leave bank

A.

Membership: A sick leave bank shall be established for optiqgraaticipation by bargaining unit

employees. An employee with one year or more wfice shall have six (6) or more days accrued

sick leave in order to contribute for his/her iltparticipation. When the bank has less than two

(2) days per each sick leave bank member on Juiné &y year, all continuing sick leave bank

participants shall automatically donate a day eodick leave bank. Employees who return to

work during the school year shall be assessed apeiglon returning to active duty. Upon

membership, authorization is given for automatiotabution of one (1) day per year when sick

leave bank maintenance is needed. A sick leaveldagted to the bank by an employee will be

returned to the employee except as authorizedriedter.

Establishment and duration: The sick leave bank will not come into existenaél at least 100

days are deposited and shall remain in existentketemminated through the collective bargaining

procedure or other appropriate procedure.

Procedures: The personnel and payroll departments shall establd the Association will

comply with procedures for identifying and recoglcontributions to the bank and for complying

with any applicable governmental regulation of dekve or sick leave banks or associated record

keeping.

Bank utilization: In the event of catastrophic illness or injury giaticipating employee

necessitating the employee’s absence from work anextended period of time, a participating

employee may receive paid leave under the folloveimgditions:

1. Any sick leave drawn from the bank by a partitipg employee must be used for said
employee’s personal illness, accident, or injury.

2.  An employee must have exhausted all sick lean®tome eligible for sick leave bank
benefits.

3. Any employee wishing to draw from the sick le&amk must have been absent for a

minimum of fifteen (15) consecutive workdays.
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4. Application for use of the sick leave bank maestmade to the Director of Human Resources
and Staff Development seven (7) working days inreade of anticipated need. Such
application shall include:

a. A doctor’s statement certifying the illness d@imel necessity for the protracted leave.
Reapplication to the sick leave bank must be acemiep by a doctor’s certification that
the current illness/injury is not the same or edato an illness/injury used for sick leave
bank benefits in the past.

b. Certification by the employee of the date onclihall regular sick leave will be
exhausted and the date on which the sick leave isankbe used.

An employee may draw a maximum of forty (40)slfyr the same illness or injury.

After using forty (40) days from the sick leghank, an employee may not withdraw again

until the employee has worked for ninety (90) wagkdays.

7. An employee who is a member of the sick leaveIsdhall not be eligible to use sick leave
from the bank if he/she is on injury or illnesghe line of duty, workmen’s compensation, or
other approved leave.

8. Upon receipt of application for sick leave bédekefits, the Director of Human Resources
and Staff Development shall certify eligibility, tify the employee of eligibility, and send
notice to the Association of sick leave bank usage.

Continuity and limits: If on June 30 of any year the sick leave barkrhare than two (2) days

per each sick leave member in the account, aligigating employees will continue eligibility for

the ensuing fiscal year and only new participaritscontribute a day to qualify for participation.

Participation abuse: If any employee is found to have abused the fifeecsick leave bank, that

employee shall repay all of the sick leave creditvh from the bank and be subject to such other

disciplinary action as determined by the SchoolrBdhrough appropriate established procedures.

. Withdrawal of participation : A participating employee who chooses to withdfeam

participation in the sick leave bank shall not bgilele to withdraw any sick leave already

contributed. Withdrawal will be effective when temployee fails to meet the condition in
paragraph “A” above.

Termination: If the sick leave bank is terminated for any reasloa balance of days in the

account shall be equally distributed into the imdiial accounts of the current (last) participants.

However, no employee may receive more sick leagditunder this paragraph (H) than he/she

has transferred into the bank.

Hold harmless: The Association and members of the bargainingsiatl indemnify and save

the Board harmless against and from any and athslademands, suits, or other forms of liability

that may arise out of or by reason of action takenot taken, by the Board, for the purpose of

granting this procedure for employees to use thlslsave.
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ARTICLE XIV CONTRACT AGREEMENT
XIV.1 Terms of contract agreement

A. This contract shall be effective as of July @02 and shall remain in force and effect througheJu
30, 2011. This does not eliminate the possibditymplementing legislative mandates and impact
bargaining through negotiations when required.

B. During the term of this Agreement, each parserees the right to reopen negotiations annually
on Appendix B, Salary Schedules, Article Xl Empée Benefits, and on two (2) other articles of
each party’s choosing.

C. Should any provisions of this Agreement be dedallegal by a court of competent jurisdiction
or as a result of state or federal legislationd gmovision shall be amended to the extent that it
violates the law by mutual agreement; but the ramgiprovisions shall remain in full force and
effect for the duration of this Agreement, if ndfieated by the deleted or amended provision

D. Whenever any notice is required to be given byeeit the parties to this contract to the other
party, either shall do so by registered letteramsimile at the following addresses:

1. If by the Board to the Association at: 668 SvBnterey Road, Stuart, FL 34994
2. If by the Association to the Board at: DireatbrHuman Resources, 500 East Ocean
Boulevard, Stuart, FL 34994
DISCLAIMER
The parties have agreed to adopt a new 2002-20@tBacd format proposed by the MCEA, which
memorializes the agreement between them. It ispkeific intent of the parties that the new format

produces no changes in the interpretation or agipdic of the contract.

SCHOOL BOARD OF MARTIN COUNTY
MARTIN COUNTY EDUCATION ASSOCIATION
SUPERINTENDENT PRESIDENT OF MCEA

BOARD CHAIRMAN

BOARD NEGOTIATOR CHIEF NEGOTIATOR, MCEA
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APPENDIX A GRIEVANCE FORM

Grievance Form — Level One
NAME OF GRIEVANT TBAFILED

Name of Designated Representative:

Date of Alleged Violation (incident):

Date of Knowledge of Alleged Violation (incident):

Time of Alleged Violation: lade:

Employee’s Home Phone: ()

Employee’s School (worksite): itle:T

Statement of Dispute:

Specific Contract Article(s), Section(s), Line(#egedly violated: (Attachments if necessary)

Relief Sought

Signature of Grievant

Signature of Designated Representative

Decision of Level | Management Representative:

Signature of Level | Management Representative

If not satisfied with Level | Management decisi@rjevant may appeal on Form, Level Il

Signature of Grievant
Signature indicates only receipt of decision

Completion Date

C: MCEA
Superintendent
Attorney
Director of Human Resources and Staff Development
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Signature of Grievant

Date

THIS FORM REPRESENTS A FORMAL APPEAL OF THE LEVEL I MANAGEMENT

DECISION

Date received by Level Il
Management Representative

Decision of Level Il Management Representative:

Signature of Level Il Management Representative

If not satisfied with Level Il Management decision,Grievant may appeal on Form, Level Ill.

Signature of Grievant

Completion Date

Signature of Designated Representative
(Signature indesbnly receipt of decision)

cc MCEA
Superintendent

Attorney
Director of Human Resources and Staff Development
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Signature of Grievant

Date

THIS FORM REPRESENTS A FORMAL APPEAL OF THE LEVEL | | MANAGEMENT

DECISION

Date received by Level Il
Management Representative

Decision of Superintendent or Designee:

Signature of Superintendent or Designee

If not satisfied with Level [l Management decision Grievant may submit grievance to

arbitration.
Signature of Grievant
Completion Date
Signature of Designated Representative
(Signature indesbnly receipt of decision)
cc MCEA
Superintendent
Attorney

Director of Human Resources and Staff Development
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B.2 Negotiated instructional supplements 20083920
Base: $37,000.

Deans* 20%
Team Leaders** 12%
Director of Student Affairs* 18%
Staffing/Program Specialist** 10%
Guidance* 10%
Band:

High School 20%

Middle Schools 12%

Assistant—High Schools 5%
Chorus:

High Schools 20%

Middle Schools 6-10%
Class Sponsors:

Senior Class 10%

Junior Class 9%

Sophomore Class 6%

Freshman Class 5%
Student Council:

High Schools 6-10%

Middle Schools 3-6%
Elementary Grade Group Chairman 5%
Academic Games Sponsor (per season) 3%
Club Sponsor:

High School—Academic and Service 2-6%

Middle School—Academic and Service 2-6%

Elementary School (after school hours) 1-3%
Western Zone Recruitment & Retention Supplement 4.5%
Peer Teacher:

1 Year 5%

45-90 Days 2.5%
Elementary Safety Patrol 2%
District Science Fair Coordinator 8%
School Science Fair Coordinators:

High School 3-4%

Middle School 3-4%

Elementary School 3-4%
Yearbook:

High School 7%

Middle School 5%
High School Drama 20%
High School Periodical 3-4%
Computer Resource Person (personnel with teachjng
duties only)

a. Non-teaching duties for half day or more 3-5%

b. Non-teaching duties for less than one half day 5-7%

c. Full teaching duties 8-10%
SEH, PMH, VE and Speech teachers with CCC'’s 5%
Challenger Center Instructional Staff 5%
Licensed Clinical Social Worker 5%

*This supplement includes an eight (8) hour workagleyuding lunch and no planning time. Principais,
their discretion, may reduce the time on duty streecture it to meet individual school needs.

**This supplement includes an eight (8) hour workdzcluding lunch. Principals, at their discretionay
reduce the time on duty or restructure it to medhvidual school needs.

Supplements may be split at the principal’s disoret
If a supplement is not budgeted at the school sdéyargaining unit member will be required to tiile
unfunded supplement position. A bargaining unit themmay choose to serve as a volunteer, but thire w
be no penalty for declining to volunteer.
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B.3 Athletic supplements 2008 - 2009
Base: $37,000.

Football:

Head Coach 15.954%

Assistant Head Coach 11.074%

Assistant Coach 9.277%

9" Grade Coach 6.717%
Basketball:

Head Coach 15.945%

Assistant Coach 9.277%

9" Grade Coach 4.786%
Baseball:

Head Coach 11.523%

Assistant Coach 6.784%

9" Grade Coach 4.786%
Track:

Head Coach 9.376%

Cross Country Coach 7.321%

Assistant Coach 6.439%

Meet Coordinator 1.303%
Tennis: Coach 6.784%
Golf: Coach 6.784%
Wrestling:

Head Coach 11.523%

Assistant Coach 6.088%

Weightlifting 6.533%
Swimming:

Head Coach 8.624%

Assistant Coach 4.984%
Softball:

Head Coach 11.523%

Assistant Coach 6.784%

9" Grade Coach 4.786%
Volleyball:

Head Coach 11.523%

Assistant Coach 5.647%

9" Grade Coach 4.786%
Soccer:

Head Coach 11.523%

Assistant Coach 5.647%

9" Grade Coach 4.786%
Bowling: Coach 4.492%
Cheerleading:

Coach—Football 6.987%

Coach—Basketball 7.481%

Freshman Coach 4.492%
Drum Majorettes/Tigerettes Coach 5.88%
Flag Corp/Flag Majorettes 3.818%
Middle School:

Basketball Coach 6.784%

Volleyball Coach 4.786%

Cheerleading 5.88%

Soccer 4.786%

Dance Corp 5.88%
Intramurals:

High School *Hourly Rate: $16.27 Not to exceed $4,000

Middle School *Hourly Rate: $16.27 Not to exceed $3,019
Athletic Manager 3.818%
Summer Recreation Program $16.27/hour

*Same as Adult Education Rate

46



APPENDIX C: LETTERS OF UNDERSTANDING
7/12/00 Letters of Understanding
NONTRADITIONAL BARGAINING
Upon the completion of staffing adjustments in kthenan Resources Department, either
party may initiate discussions with the other paetyarding the feasibility of nontraditional
bargaining. The bargaining model, which may beduaed the time which may be

appropriate for implementation may be considerethbyparties.

PROFESSIONAL DEVELOPMENT PROGRAM

The Martin County School Board and the Martin CguBtiucation Association pledge a
commitment to professional development.

The MCEA will work cooperatively with the Distritd provide the latest in educational
research to teachers. Every effort will be madiafiorm the stakeholders in both
organizations of new curricular offerings and tobnate their implementation.

Twelve employees of the District (eleven teacheds @e coordinator) shall participate in
the training. Training shall take place on six $urdays. Each participant shall be eligible
to be paid seventy dollars ($70) as a bonus fdn eamplete day of participation. Checks
shall be issued to participants by the Districtan8ard/routine payroll deductions shall be
made as applicable.

The District shall provide no more than five thausdorty dollars ($5,040.) exclusively for
this purpose. The District shall also provideasstoom, an easel, a lap top computer, and
such audio-visual equipment as may be availablhenraining days. All equipment shall
remain the property of, and be returned to, théridts The cost to the District for
reproduction of materials shall not exceed $500.00

The MCEA shall have the primary responsibility foe design and delivery of the training;
however, the MCEA and the District are committedatiaboration with respect to the

program.

03/13/02 Letters of Understanding

ESE RELEASE DAYS FOR TRANSITION
To discuss transition of students between elemgatad middle schools, or middle schools
and high school, ESE teachers may be permittecetet on early release days for up to two
(2) early release days.
No DOE waiver will be sought so long as the stataliews for limited
schedule changes at the discretion of the Supadats.
Any other individual teacher activities will not permitted.

Approval of the transition meeting is at the disione of the principal(s).
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All class times on early release days, pertainingrimarily secondary schools, will be

shortened to ensure that all teachers receive @al agnount of planning time.

07/13/06 Letters of Understanding

Committee to Examine the Feasibility of Continuingto Provide Health Insurance to
Retirees

The costs of health insurance are rising at amétay rate. The parties have agreed to form a
joint committee (hereinafter the “Retirement Conted”) comprised of three (3) members
appointed by the Superintendent and three (3) mesdmpointed by the Martin County
Education Association. Starting in October 200& Retirement Committee will evaluate

the feasibility of the current practice of providihealth insurance to retirees and make

recommendations to the Negotiation Team on waysaoage the increasing cost issue.

Russell Holloway Track and Field Day — Volunteer Caches

The Martin County Education Association (the MCE&®d the Martin County School
District (the District) have come to an agreeméat Dr. Wilcox, Superintendent of Schools,
will send the attached memorandum to ElementamcRrals and Assistant Principals
explaining that staff members who serve as tragkledor the Russell Holloway Elementary
Track and Field Day are doing so on a voluntarysbasd there is no penalty for not

volunteering. This memorandum will be distributedall elementary instructional staff.

January 3, 2008 Pay Day Waiver

The Martin County Education Association (theMCEA@ahe Martin County School District
(the District) agree to waive Article 11.3 of theofitract for the January 3, 2008 pay date. In
the 2007-08 school year, a regularly scheduleddadg falls on January 3, 2008. Although
January 3, 2008 is a non-work day, the partieseafgnethe 2007-08 school year that the
January 3rd salary check will be eligible for dirdeposit on January 3, 2008. Employees
not enrolled in direct deposit may either (i) pigiktheir checks on Januafy8r January 4 at
the Payroll Office during regularly scheduled besis hours, or (ii) select to have their check
sent via U.S. Mail on January’by giving a self-addressed stamped envelope t&&yeoll
Office no later than Friday, December 21, 2007 dkethe start of Winter Break). Any check

not picked up or mailed will be sent to the worle sin January 8, 2008.
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APPENDIX D COMMITTEES

The following committees are found in this Agreetratthe listed sites:

V.1A;p10
V.5.F;p11
V.8.A;pl2
V.10.A;p12
VI.2;pl4
VI1.5.B;pl4
VI1.6.A;p15
VI.4.C;p18
VI1.8;p20
VIIL.1; pg 21
X1.1.D.3;p27
XI11.6;p31
X11.7.G;p32
XI11.7.1;p32
Appendix C;p45

School Site Work Schedule Change Committe
Students Assigned to Classrooms Comeitte
School Health and Safety Issues Committe
Early Release Committee

School Technology Committee

Paperwork Reduction Committee

Faculty Council Committee

New School Teacher Transfer Committee
Charter School/Transfers Committee
Evaluation Committee

Association Professional Leave Conteit
Pay for Performance Committee

Summer School Criteria Committee

ESE Summer School Committee

Committee to Examine the FeasibdityContinuing to Provide

Health Insurance to Retirees
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APPENDIX E: MEMBERSHIP FORM

Martin County Education Association
Membership Form

Name SodalityeNo.

Street Apt. y Cit Zip
Home Phone Cell Phone

Email Date Of Birth

School Site SubjedésTaught

Recruited By

Dues Deduction Authorization

| hereby agree to pay, and authorize my employer tdeduct, the dues and
assessments certified by MCEA to the School Boardoff each year
thereafter from my salary and direct and authorizemy employer to pay
such amounts to MCEA in accordance with payroll dedction procedures
in effect; provided, however, I may cancel my membship and this

authorization by providing 30 day’s written notice to the School Board
and MCEA notifying them of such revocation as proviled by law. |

understand my membership will not be cancelled untiboth parties have
been duly notified in writing.

Print name

Signature Date

Now that you've joined, get involved!

MCEA invites you to actively participate in yourgbessional organization. You are always
welcome to attend our Rep Council meetings onlilvd Tuesday of each month, and we
would love to have you assist your school's FacRi&p or volunteer to serve on one of our
committees, some of which meet only during the semnif each member gives just a few
hours, we can get the job done — and when we al temether, we can accomplish so much
more. For more details about how you can hel@gaeall the MCEA office at 283-3727, or
e-mail us at themcea@bellsouth.net.
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